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Front Office Scanning- Scanning COVID-19 Results to the Order Le

This tip sheet includes the steps for scanning order level documents using Media Manager

Try It Out:

1. Open Media Manager and choose your patient.

2. Click the arrow next to Patient and select Choose an Order
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Media Manager

Y Filters < ClearA rs CBefresh (3:17 PM) F}lmport %gcan E=liNew E-Sig Form £33 Camera rj"gdit [ 4
Onbaseptload, Testeight MRN: 9000046

New files will be attached to: Patient: Onbasentload. Testeight [9000046]
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6202262 140151 Create New Order
6202182 139241

Create New Consent

3. Select the All radio button and select the COVID-19 Order to scan to

1% Order Search >

Search Options

From To _Order Type
12/24/2019 (all) @
Procedures [1]
" Qutstanding " Preliminary General Supply [2]
P Microbiology [3]
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Procedure

Search

0 A7 PM DOHMH COVID- ATIENTiA'IT 2
03/23/2020 08:57 AM ECG 12-LEAD GO INPATIENT, ATTENDI_ 23625648 03/23/2020

Accept Cancel
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4. Click the Scan Button to open the Front Office Scanning window
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Media Manager
¥ Filters < ClearAll Filters &3 Refresh (3:17 PM) | Tay Import]

Onbaseptload, Testeight MRN: 9000046
New files will be attached to: [+] Order: DOHMH COVID-19 Test - Nasopharyngeal + / - Oropharyngeal (SO) NYC PHL on 3/23/2020
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5. Load the document into the scanner and click Scan.
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Available Data Sets:

See Repword Panel Below
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Document date: | 3/23/2020 -
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No image available
Store images as:

Scan Card Size 75

Card - Choose Doc Type [0]
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8.5¢11 - Choose Doc Type [0]

8.5%11 - Choose Doc Type [0]

Legal - Choose Doc Type [0]
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6. Select your document and click the Choose Doc Type button.
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Available D ata Sets:

See Keyword Panel Below &

Kewword W alue
CSN: 1370778
MPI: E4195432

Patient Last Mame:  OMBASEPTLOAD

Document date: 3/23/,2020 B~

I[HdePageI | Rescan Page
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7. Select the Corona Virus document Type

Document Information

Document Type:

Bedside Time-Out Form
Cardiac CTA Report
Cardiac Holter Monitor Report

Cardiac Quinton G-Stress
Cemer Anatomic Path Report
ssuits

Result Report

Eurcfriends Clinical Diagnostic
Facetodace Attestation
Faxed Verbal Orders

Genetics Report

Genosure Repart

HH Care Plan & Interventions
HH Medication Orders

HH Plan of Care

8. Add a free-text description if needed or desired, then click OK

Document Information *

9. Click the Upload Image button.
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Available Data Sets:

See Keyword Panel Below &

Keyword Value N
CSM: 1370778
MPI: E4195432

Patient Last Name:  ONBASEPTLOAD

Document date: | 3/23/2020 @~

No image available
Store images as:

Scan Card Size
Color

Card - Choose Doc Type [0]

8.5¢11 - Choose Doc Type [1]

8.5¢11 - Choose Doc Type [0]

Legal - Choose Doc Type (0]

Legal - Choose Doc Type (0]

Document Page(s)  Date Pending

e I Corona Virus 1 3/23/2020 YES
pooingoes No matching documents found in the system.

Ready to upload or scan more pages
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10. The image is now uploaded into Epic and is visible in Media Manager and on the Media tab in Chart Review.

Media Manager:
Media Manager

¥ Filters < ClearAll Filters §3 Refresh (3:53 PM) ‘ Fa Import R 8can EliNew E-SigForm 181 Camera | fag Edit P View/Play @]E-Sign X Delete | §4 Find Patient [$] ExtResult

MRN: 9000046
[=] Patient:

Onbaseptload, Testeight

New files will be attached to: Onbaseptioad, Testeight [9000046]

Description

Document 1D
[

File Attached t

Patient Name: Onbaseptl MRN: 900004 Patient Class: None Dictation ID: None P... Allergies: Unknown: Not on File Adv Dir: None Height: None CrCl/Lab: <Patient... Visit Ins #1: None
DOB: 3/13/2006 EMPI: 300001665 Insurance: EMBLEMHEAL.... Isolation: None Health Care Proxy: None Weight: None Last BMI: None Visit Ins #2: None
Sex: Female Bed: A13-09 A Pref Language: English Infection: None HHC Care Team: §&R Weight Source:... PCP: None
Patient Age: 14y.0. Loc: NYC HEALTH.... Interpreter Use: Interpreter Code: Not on file Admit Date/Time: 03/23/2020 0836
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Care Everywh...
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Date/Time Document Type Description Enc Date File Attached to
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Today
Allergies I =) =
‘ = Today at 15:17 Corona Virus Today 03/23/2020 BioReference COVID-19 PCR (SO) - Nasopharyngeal [23825653]
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