
HR Leaves Administration- Intake Unit 

The Intake Unit is responsible for receiving all completed documentation that’s required in submitting a 

request for a leave of absence, as well as receive all completed Workers Compensation claims, across the 

Enterprise. To file a request for an extended leave of absence, employees should email the required 

documentation to hrssleaveadminstration@nychhc.org, or upload the required documents into the 

Absence Management module via Employee Self Service by visiting ess.nychhc.org, signing in and follow the 

prompt to allow you to submit your leave request.  

To file a Workers Comp claim, please send all completed paperwork to LeavesWC@nychhc.org. 

 

Name Mobile Email Address 

Britney Lockhart 347-308-4044 HRSSLeavesPFL@nychh.org (PFL) 

Cagney Phillip 646-734-1321 HRSSLeaveAdministration@nychhc.org (LOA) 

Came-Suze Jean-Pierre 332-215-0480 LeavesWC@nychhc.org (workers compensation claims)  

Candice Clarke 646-771-2179 HRSSLeavesPFL@nychh.org (PFL) 

Carmen Vazquez 347-853-0176 
HRSSLeaveAdministration@nychhc.org (LOA) 
LeavesWC@nychhc.org (workers compensation claims) 

Jasmin Ramos 332-259-1326 HRSSLeaveAdministration@nychhc.org (LOA) 

Keisah Nelson 929-946-1525 WCLeavesofAbsenceTeam@nychhc.org (WC) 

Kesley Fortune 929-617-0813 HRSSLeaveAdministration@nychhc.org (LOA) 

Maxine Bispham  332-215-0479 LeavesWC@nychhc.org (workers compensation claims) 

Sherri Bradley 646-877-7433 HRSSLeaveAdministration@nychhc.org (LOA) 

Tivaun Cooper 917-680-6331 WCLeavesofAbsenceTeam@nychhc.org (WC) 

Treana Marcano 646-694-6590 HRSSLeaveAdministration@nychhc.org (customer service) 
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